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AGENDA

Date: Tuesday 11th September 
Time: 18:00
Venue: St Catherine of Siena Primary School – Year 6 classroom

1. Welcome and introductions including apologies sent

2. Chair Report from 2017/2018

3. Treasurer Report from 2017/2018

4. Election of committee members 

5. New role of the class representatives 

6. Events for 2018/2019

7. Any Other Business

8. Proposed date of next meeting












St. Catherine of Siena Primary School PTA
Annual General Meeting 

MINUTES 

Date: Tuesday 11th September 
Time: 18:00
Venue: St Catherine of Siena Primary School – Year 6 classroom

	Agenda
Item
	Discussion 
	Actions

	1. 
	Attendance: 
HE, SL, NC, LO, HT, SG, LU, PL. 
Apologies:
LT, SJ, AK, PM

All members welcomed to the meeting. Agenda available to all. 
Introduction to the format of the meeting and aims of the meeting given. 

	

	2.    
	HE gave an overview of the year 2017/2018 and the events held. Thanks was given to all volunteers that supported the events. (Chair report attached to the minutes).
Great success was had with the summer and Christmas fayre and the welcoming of new events made the profit of the PTA soar to its highest. 

	HE to forward chair report with minutes to SL. 



	3. 
	NC gave an overview of the profits made by the PTA during the period 2017/2018. Currently in the PTA bank there is £9448.04 and £9000 of that will be donated to school in assembly on. NC requested a break down from school as to where the money will be spent, and this will be provided for the PTA records. 
NC reported that huge amounts were raised during the summer and Christmas fayre along with the wine night and the ASDA bag pack. 

	SL to provide a breakdown of the PTA funds that is spent within school. 
HE to present cheque on 21st September during assembly. 

	4. 
	All members were elected into their positions during the meeting. 
Chair: Helen Eckersley
Vice Chairs: Suzanne Gaskell & Lyndsey Osborne
Treasurer: Natalie Coyle
Secretary: Helen Turton

Class Representatives 
Reception: Natalie Coyle & Phillipa Langtree
Year 1: Suzanne Gaskell 
Year 2: Lindsey Topping 
Year 3: Lyndsey Osborne 
Year 4: Anna Killen 
Year 5: Lucy Unsworth 
Year 6: Helen Turton

	HE to update facebook page and print new signs for classroom doors

	5. 
	HE reported that the plans for this year would involve more participation from the class representatives as her other commitments are prevalent in the coming year. The idea of each class representative having responsibility for a single event throughout the year was discussed and accepted by all who attended. HE will remain in position of chair and will support class representatives in the planning of the events when required. 
It was decided to allocate an event during this meeting and class representatives are to encourage participation from other parents within the class in order for each event to be successful. 

Allocated events:
Reception: Halloween Disco 
Year 1: Mother’s Day presents
Year 2: Christmas Cards 
Year 3: Friendship party
Year 4: - 
Year 5: Easter raffle and colouring competition 
Year 6: Father’s Day presents 

It was agreed that the summer fayre, Christmas fayre and the new event “Festival of Colour” will be coordinated between all committee members. 

	Class representatives to encourage participation and begin planning of their allocated event (to report back at the next meeting). To liaise with NC and HE around available spends for the allocated event.  

HE to support each representative when required. 

HE to contact Christmas card company and confirm date 

	6. 
	Arranged events: 
5th October – Wine night 
30th October – Halloween Disco 
30th November – Christmas Fayre
TBC – Christmas Card making
14th February – Friendship party
29th March – Mother day presents 
11th April – Easter raffle and colour competition 
14th June – Father’s day presents
14th June – Festival of Colour 
13th July – Summer Fayre 

	HE to produce diary for year events and forward to school for sharing. 

Bag pack to be organised with ASDA. 

	7. 
	AOB:
The PTA minutes are currently not accessible to all parents. It was discussed whether they should be added to the newsletter/Facebook page/school website. A decision was made that they can be uploaded onto the school website after each meeting. It was also noted that the school website needs updating with PTA members information. 

It was requested to consider a “Hot Dog Friday” as it has been observed to work in other schools. It was decided to run this on the last day of each term from the school canteen.

The daily events of ice pop sales that were held after school in summer were a great success in popularity, however profits were small. This will be considered again if the hot weather returns. 

Recruitment of active members was discussed. There are 198 children within school and 8 people attending the meetings. A way to encourage participation was to target the grandparents. A coffee morning will be held after an assembly and a leaflet will be produced each term to hand out about volunteering opportunities during this period.  


PTA planner would be beneficial, so parents can plan the year with PTA events in mind. 

HE and NC have begun to explore different ways of accessing charity funds and are currently in negotiation with a business for a greenhouse for Mr Clegg. HE requested a request form for staff to complete should they require anything specific that the PTA could try and require rather than purchasing through the PTA donated money.

	
SL to upload minutes onto school website and also update the PTA section. 






Class representatives to discuss further about availability and dates.  



To be reviewed





SG (husband) to produce a handout leaflet. 










SG (husband) to create a PTA diary for all parents.


JC to informed HE and NC of his requirements for a greenhouse ASAP. 
HE to produce a form available for teachers. 

 

	8. 
	Next meeting to be held on Tuesday 16th October at 15:30 in year 6 classroom
	SL to share information on newsletter
Class representatives to promote meeting to class members







